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In the chat, share with 
us your summer plans!



INTRODUCTIONS

OFCY TEAM:

TERRY, SCOTT & KIA



TECH CHECK
• Please keep yourself muted while you are not talking.

• Please feel free to put questions in the chat and or ask 
questions, using the raise hand feature. We will address 
your questions.

• This meeting is being recorded for you all to 
reference. The recording will be uploaded on our 
website, OFCY.org.

R E N A M E  O N  Z O O M

• Click the three dots in the upper right corner of your zoom square 
and choose “Rename”.



AGENDA
• Contract Documents Overview

• Grant Compliance

• Contracting Timeline

• Resources and Contacts 

• Questions 

• Break

• Cityspan

• Questions



C O N T R A C T  
D O C U M E N T S  

O V E R V I E W



SCOPE OF WORK  
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GRANT AGREEMENT
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COMBINED GRANTS SCHEDULE
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PROOF OF INSURANCE
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EBO & OAKLAND BUSINESS TAX 
CERTIFICATES 

13



G R A N T
C O M P L I A N C E
H I G H L I G H T S



iSUPPLIER

• Ensure that your payment 
address in iSUPPLIER is the 
same address listed in Cityspan. 

• If you are unable to access your 
iSUPPLIER account, please 
contact your grant manager.

REPORTING & INVOICING

• Grantees are required to submit 
four quarterly Progress Reports.

• Invoicing is included in the 
quarterly report. Supporting 
documentation for the following 
categories must be uploaded: 
Personnel, Subcontractors, 
Consultants, and Youth Wages 
and Stipends.

• Your agency’s Executive Director 
should review and Sign-Off on 
the reports, unless another staff 
member is designated to review 
and sign.

SITE VISITS & 
FILE REVIEW

• Every grantee shall have a 
formal  Site Visit at least once 
during the three-year funding 
cycle. This may include a desk 
audit, program observation and 
or program file review.

• Your grant manager will contact 
you in advance to schedule the 
visit. 

Grant compliance is defined as submitting accurate and 
complete reports by deadline, submitting no more than one
late report annually, and meeting contractual obligations.



EVALUATION

• Grantees are required to 
participate in OFCY’s data 
management and evaluation 
systems. You are also required 
to cooperate and collaborate 
with OFCY’s evaluation 
consultants. 

CONSENT

• Grantees are required to have 
enrolled participants sign a 
Release of Information giving 
consent to share data entered 
in Cityspan with the City and 
the evaluation consultant. 

• Parent and Adult Consent 
Forms can be found on OFCY’s 
website under Grantee Corner: 
Grant Policies tab. 
https://www.ofcy.org/grantee/
grant-policies/

• Consents forms must be kept 
on file and may be requested 
by your grant manager during 
a site visit. 

MEDIA & PUBLICATION

• Any publicity or marketing 
materials generated by the 
grantee for a OFCY funded 
project must adhere to our 
media and publication policy. 
Please refer to the Grantee 
Manual, for the required 
language and for the required 
placement of the logo.

• Logos can be found on OFCY’s 
website under Grantee Corner: 
Logos. 
https://www.ofcy.org/grantee/o
fcy-logos/
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https://www.ofcy.org/grantee/grant-policies/
https://www.ofcy.org/grantee/ofcy-logos/
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NON-COMPLIANCE 
In the case of grantees that are not in compliance, OFCY staff will follow these guidelines in making efforts to 
improve the outcomes of the grantee’s work.

1. Notify grantees of the deficiencies and ask them to explain the cause, define solutions, and state steps taken 
to-date to address the shortfall.

2. Keep in contact with the grantee and provide support and identify supporting resources as needed, and 
confer with the external evaluator on grantee progress if necessary.

3. Perform site visits as necessary.

4. If problems persist, arrange a face-to-face meeting with the grantee and partners. The goal of the meeting 
will be to clarify roles and responsibilities, improve communications, devise solutions, and develop a plan of 
action to address ongoing problems.

5. Follow-up with grantees to provide support as needed. Check in with grantee on their implementation of the 
action plan.

6. If problems persist, a possible plan of action may include a reduction in funding or Grant agreement 
termination.



• Satisfactory performance is defined as fully achieving (100%) the annual
benchmarks for clientenrollment and hours of services to be provided set 
for each program.

• Minimum satisfactory performance is defined as achieving 80% of the
annual benchmarks set for each program.

• Programs falling below performance standards will be monitored by OFCY
staff to ensure improvements in programming and progress towards 
projections. 

• Programs that continue to fall below standards may not be recommended 
for renewal funding. Staff may also recommend revisions to a program’s 
budget and/or scope of work prior as a consideration for a renewal. 

GRANT RENEWAL POLICY 22-23



TIMELINE

PRE-CONTRACTING

June 15th – You are here! ☺

Please review the Grantee Contract 
Checklist to start preparing your 

documents. An Agency Admin account 
was created and sent to the Executive 

Director and Proposal Contact listed on 
the application to access the Cityspan

GMS. 

CITYSPAN

June 16th – “I love data entry”!

Begin to upload and submit the required 
contracting documents, in addition to, 
completing your Scope of Work. New 
Users can be created by the Executive 

Director or Proposal Contact.

CONTRACT 
DOCUMENT 

SUBMISSION

Friday, July 1st –
Contract Documents Due

All required contract documents are 

due in Cityspan. 

EXECUTED CONTRACT

It will take 2-3 weeks to 
execute the agreement. Once 
executed, it will be uploaded 

into Cityspan under the 
Executed Contract tab. 

FIRST PAYMENT

It will take an additional 2-3 weeks for you to receive 
an advance payment (if applicable). Please note: 

You will not receive an advance payment if your 
contract is not executed by October 15th, 2022, the 

due date of the Quarter 1 Progress Report.



RESOURCES & CONTACTS 
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OFCY WEBSITE

GRANTEE CORNER: Cityspan, Contract Documents, Grantee Policies (Updated Grantee 
Manaual Coming Soon), OFCY Grantee Convenings & Report,Resources, Trainings & Events, 
Grantee Spotlight, and OFCY Logos.

TRAININGS

OFCY in partnership with Oakland ReCAST and BE THE CHANGE will be 

hosting a series of trauma-informed workshops that we HIGHLY 
encourage you all to attend. 

More information and registration for the first training will be sent out 
later this month. Prizes will be provided to the first ten registrants of 
each training!
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OFCY CITYSPAN OFFICE HOURS

OFCY will be hosting four office hours on the following days for those who may 
need further assistance as you navigate User Roles, Agency Documents, and 
Scope of Work Version 1 in the newly designed Cityspan GMS. 

• Tuesday, June 21, 2022, 10am-11am
• Thursday, June 23, 2022, 10am-11am 
• Tuesday, June 28, 2022, 10am-11am
• Thursday, June 30, 2022, 10am-11am

Join Zoom Meeting
https://us06web.zoom.us/j/89696682867

https://us06web.zoom.us/j/89696682867


GRANT MANAGERS
Terry Hill
510-238-6380
thill@oaklandca.gov

Scott Kim
510-238-2209
sskim@oaklandca.gov

Kia Wallace
510-238-6532
kwallace@oaklandca.gov

mailto:thill@oaklandca.gov
mailto:sskim@oaklandca.gov
mailto:kwallace@oaklandca.gov


QUESTIONS!
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Please 
return in 5 

minutes for 
the Cityspan

training! 


